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Dear Erasmus+ Students, 

 

The European Faculty of Law would like to express you a warm welcome. We will try to make our 
best to be a good host to all of you. In order to make your stay at our Faculty challenging as well 
as enjoyable we would like to provide you with some basic, but essential information. We hope 
that your study in Ljubljana will be a unique experience in your academic career. 

 

Nataša Kolavčič, Erasmus Coordinator 

 

and 

 

Dr. Arne Marjan Mavčič, Vice dean for international cooperation 

 



ABOUT EUROPEAN FACULTY OF LAW 
 

The European Faculty of Law is an independent and 
private higher education institution. It is the first 
law faculty in Slovenia that developed its study 
programmes in correspondence with the European 
Bologna model of studies. The Faculty was founded 
by the Institute for Human Rights, Advice and 
Education, the Institute of International Law and 
the Institute of Civil Law. In July 2005, the Council 
for Higher Education of the Republic of Slovenia 
granted accreditation to the European Faculty of 

Law. Faculty’s head office is located in Nova Gorica. It also has a branch in the capital city 
Ljubljana. Lectures are held in both locations. 

Linking theory with practice, practical applicability of knowledge, innovation, professionalism 
and friendly academic environment are undoubtedly elements that put the European Faculty of 
Law among top education institutions in Slovenia. Its success lies in student-friendly and 
innovative learning process emphasizing the combination of theory and practice. Lectures and 
seminars are held in small groups by top Slovenian lecturers and lawyers from the ranks of 
judiciary, diplomacy, attorneys, public administration and professions in the field of real estate.  

The Faculty is, following its vision, developing in an internationally recognized higher education 
institution in the areas of law and real estate management. Its main goals are academic 
excellence, competent and specialized departments as well as international recognition. The 
Faculty has obtained the Erasmus Charter for Higher Education to guarantee international 
exchange of students, professors and staff members. All study programmes are state-approved. 
They correspond with and develop according to the needs of national and international 
environment, and cover all three Bologna cycles.  

The overall study process is geared towards providing high quality, professional and applicable 
knowledge and skills, which serve graduates and employers as an added value in domestic and 
international labour market. 

You can find more information about study programmes in our Brochure for Incoming Students, 
Professors and Researchers 2015, available at: http://evro-pf.si/en/activities/international-
cooperation/ .  

 

CONTACTS:  

 International department 

 

Prof. dr. Arne Marjan Mavčič 
Vice dean for international cooperation 
E-mail: amavcic@concourts.net  

 

Ms. Nataša Kolavčič 
Erasmus coordinator 
Phone: 00386 5 338 44 06 
Fax: 00386 5 338 44 01 
E-mail: international.department@evro-pf.si 
Office Hours: Monday- Friday: 10:00 – 12:00 

 

http://evro-pf.si/media/website/2012/08/Brochure-for-Incoming-Students-Professors-and-Researchers-2015.pdf
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 European Faculty of Law, department in Nova Gorica 

 

European Faculty of Law, 
Delpinova ulica 18B,  
5000 Nova Gorica 
Phone: +386 5 338 44 00 
Fax: +386 5 338 44 01 
E-mail: info@evro-pf.si 

 

 European Faculty of Law, department in Ljubljana 

 

European Faculty of Law, 
Cankarjevo nabrežje 11,  
1000 Ljubljana 
Phone: +386 1 251 44 80 
Fax: +386 1 251 44 82  
E-mail: info.ljubljana@evro-pf.si 
 

 Webpage: www.evro-pf.si 

 

 

Ljubljana 

 

 

Nova Gorica 
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ACADEMIC YEAR  

 

Academic year 2015/2016 is officially divided into winter (fall) and summer (spring) semester.  
Academic Calendar In accordance with Article 37 of the Slovenian Higher Education Act (ZViS), 
the academic year lasts from 1st October to 30th September of the current year. 

 

 

1st semester  

Period of lectures and tutorials  October–January  

Examination period  January–February  

 

2nd semester  

Period of lectures and tutorials February–May  

Examination period June–July 

Summer 
holidays 

July–August  

Fall 
Examination 
period  

 

August–September  

Summer 
school 

September  

Exact dates are published on the website of the Faculty (www.evro-pf.si). 

 

When taking into consideration your individual study obligations your individual schedule (will 
be given to you prior to your arrival by e-mail) is the most important document and the only 
relevant document in your case. You have to be present on all the dates when you have 
scheduled obligations.  

 

Application procedure for exchange students:  

 

Your home university should nominate you to the International department of the European 
Faculty of law. The nominations should be sent to international.department@evro-pf.si.  

After your home university has nominated you as an exchange student, you should fill an 
application form available at:  http://evro-pf.si/en/education/entry/application-forms/  . 
Required annexes: 

• Your home faculty statement of participation in the mobility; 
• Certificate of enrollment at your home faculty; 
• Learning agreement signed by your home faculty coordinators; 
• Curriculum vitae (Slovenian or English); 
• Copy of ID or passport (first page with the photo and personal data). 

 

After we have received your application and European Faculty of Law has approved your 
application and acceptance, the International department of European Faculty of Law will send 

http://www.evro-pf.si/
mailto:international.department@evro-pf.si.
http://evro-pf.si/en/education/entry/application-forms/


you an Acceptance letter and general information on living and studying in Slovenia (Ljubljana or 
Nova Gorica).  

 

Application deadlines: 

 15 May 2015 for the winter semester/full academic year  

 15 November 2015 for the summer semester  



ESSENTIAL INFO ABOUT STUDY RULES & REGULATIONS for 2015/2016 

 

You can find essential info about study rules & regulations for 2015/2016 at: http://evro-
pf.si/en/faculty/about-the-faculty/legal-acts/ . Take special attention to »the rules and 
regulations the European Faculty of Law« and »Statute of the European Faculty of Law«. Form 
more information regarding the study process please contact info@evro-pf.si  during office 
hours.   

 

CAREER CENTRE 
 

The Career Centre of the European Faculty of Law (KC EVRO-PF) is a meeting point for students, 
graduates, Faculty co-workers and potential employers. KC EVRO-PF was established in 2012 at 
the initiative of the Student Council of the European Faculty of Law. The purpose of KC EVRO-PF 
is to offer comprehensive support to students on their study and career paths. It serves as a tool 
for successful transition into their first job by providing career counselling through different 
workshops, profession presentations, individual testing and work related counselling. It also 
offers students additional practical skills so that employers can benefit from quality staff. 

The Faculty has, under the framework of »public competition for co-financing the further 
development and implementation of the activities of career centres of higher education in the 
years 2013-2015«, which was tendered by the Ministry of Education, Science and Sport in 2013, 
acquired the means to implement the project »Design, consultancy and monitoring of young 
people’s careers within the Career Centre of European Faculty of Law in Nova Gorica«. It is 
financed from the European Social Fund and the Ministry of Education, Science and Sport.  

 

 

Office Hours: 
Tuesday: 10:00 – 12:00  
Thursday: 13:00 – 15:00 
 
Nataša Kolavčič, univ. dipl. upr. org., dipl. prav. - Coordinator of the Career Centre 
Phone: 00386 5 338 44 06 
Fax: 00386 5 338 44 01 
E-mail: karierni.center@evro-pf.si 
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PRACTICAL INFORMATION 

 

HOW TO GET TO LJUBLJANA? 

 

BY AIR: Ljubljana Jože Pučnik Airport is the main airport of the country. It is located 30 km from 
the centre of Ljubljana and has good connections with other European cities. Different options of 
public transport take you from the airport to Ljubljana in around half an hour. Public transport 
from the airport to Ljubljana: 

Public bus no.28 operates between Ljubljana bus station and Ljubljana airport. 

Departure times from Ljubljana to Ljubljana airport 

From Monday to Friday: 

 5.20, 6.10, 7.10, 8.10, 9.10, 10.10, 11.10, 12.10, 13.10, 14.10, 15.10, 16.10, 17.10, 18.10, 19.10, 
20.10. 

On Saturdays, Sundays and holidays: 

 6.10, 9.10, 11.10, 13.10, 15.10, 17.10, 19.10. 

 

Departures from Ljubljana airport to Ljubljana 

From Monday to Friday: 

 5.00, 6.05, 7.00, 8.00, 9.00, 10.00, 11.00, 12.00, 13.00, 14.00, 15.00, 16.00, 17.00, 18.00, 19.00, 
20.00. 

Saturdays, Sundays and holidays: 

 7.00, 10.00, 12.00, 14.00, 16.00, 18.00, 20.00. 

 

The ticket for the bus from the Airport to Ljubljana costs 4,10 € and can be bought in the bus. 
The Journey takes 45 minutes and the last stop is the Central Bus Station in Ljubljana. Check the 
exact information about the departures from »letališče Brnik« at the web page: http://www.ap-
ljubljana.si/eng/ 

Because of the proximity of some Airports (Venice, Trieste – Italy, Zagreb – Croatia, Graz and 
Klagenfurt – Austria) to Slovenia students arrive also by low cost airlines, flying to these airports.  

You can check for transportation possibilities to Ljubljana by using the shuttle service. For more 
information please check: http://www.goopti.com/index.php?lang=en  

BY TRAIN: Ljubljana has good railway connections with all large European cities. The railway 
station is located in the centre of Ljubljana. Organisations in your own country may offer 
discounts to students and other under age 26. Train travel within Slovenia is convenient and 
inexpensive. For more information please see: http://www.slo-
zeleznice.si/en/passengers/slovenia  

 

BY BUS: The bus is one possible means of reaching Ljubljana. Organisations in your own country 
may offer discounts to students and other under age 26. For more information see: 
http://www.ap-ljubljana.si/eng/ 

 

FIRST RESIDENCE PERMIT (EU CITIZEN) 

http://www.ap-ljubljana.si/eng/
http://www.ap-ljubljana.si/eng/
http://www.goopti.com/index.php?lang=en


 

As from May 1st 2004 any citizen from the EU member state can enter Slovenia with a valid 
identity card or a valid passport, without a special entrance permit (i.e. a visa o residence 
permit). This holds true no matter what the purpose of entry and stay in Slovenia is. For the first 
three months of stay in Slovenia the person does not need a residence permit. However we 
oblige the students to apply for the residence permit and report to the Police immediately. 

The residence permit can be obtained from the administrative office within the residential 
district (for Ljubljana: Office for passports and Aliens/Odsek za tujce, Tobačna 5, Ljubljana). The 
residence permit will be issued in accordance to the conditions set by the EU. In order to issue 
the residence permit to a citizen from an EU member state country for the purpose of study the 
following conditions have to be met: 

- A valid identity card or passport, 
- Evidence of enrolment at an educational institution, 
- Health insurance covering all risks in the host member state, 
- Sufficient means for living (higher than the level under which the host country approves 

social aid to its citizen). According to the practice of the EU`s court a statement handed 
in writing and signed by the student as to his means is sufficient. 

 

According to the states directive the residence permit is granted for the period of studies or at 
the most for one year and can be extended in the event that the studies last for over a year. 

 

FIRST RESIDENCE PERMIT AND MEDICAL INSURANCE (NON EU CITIZEN)  

 

At your nearest Diplomatic or Consular representative office of the Republic of Slovenia you 
have to submit an application for First Residence Permit before your arrival. For more 
information please contact the Slovene Embassy directly. The list of Slovene Embassies is 
available on: http://www.mzz.gov.si/en/representations_abroad/ . 

http://www.mzz.gov.si/en/representations_abroad/


HOW TO GET AROUND? 

 
BUS – CITY PUBLIC TRANSPORT 
 

City buses have electronic payment system based on no-contact smart 
card called Urbana. Urbana cards are electronic ticket carriers. URBANA 
value card (yellow) is without a name of the holder and is transferable. 
You can buy and top it up with credit up to 50 EUR (at Urbanomat top-up 
stations; the lowest amount of credit is 1 EUR) or with transferable 
monthly and yearly tickets. 

URBANA time card (green) is issued with the name of the holder and it is 
not transferable. You can top it up with a selected monthly ticket and/or with credit up to 50€. 

Both types of cards are valid on all Ljubljana city bus routes. The credit does not lapse. The 
payment must be made at the beginning of the ride by touching with your card at one of the 
green readers (validators) on the bus. One fare will cost you 1,20€ including 90 min ride within 
all the City Public Transport bus routes. However, you should validate your card (touch the 
reader with the card Urbana) every time you enter the bus. In order to pay for two or more 
passengers, please tell the bus driver – before validation at the driver's reader (validator) – that 
you wish to buy more than one ticket and how many would you like to buy. The passengers you 
paid for should during the ride stay near you. 

From Mai, 11th, 2009 Urbana is the only payment system used on Ljubljana city buses. For local 
passengers a mobile phone payment system called Moneta is also in place. 

TICKETS: All tickets are carried on Urbana cards. Value ticket: single fare paid from pre-paid 
credit on Urbana card that enables free transfers within 90 minutes. Personalised monthly 
tickets: valid for an unlimited number of rides on all routes from the 1st day of the month until 
the 5th day of the following month. No photo necessary. A range of monthly tickets is available, 
some of them at subsidised prices. For more information please enquire at LPP Information 
Centre. For how to get from point A to point B by public transport use the application on the left 
side of the page: http://www.jhl.si/en/lpp/city-public-transport  

 

For more information please see: http://www.jhl.si/en/lpp/city-public-transport . 

Map of the city public transport  - see below.  

http://www.jhl.si/en/lpp/city-public-transport


 

(larger map available on: http://www.jhl.si/upload/fck/doc/Shema.pdf) 

 

BICIKELJ – CITY BIKE USE  
 

Open 7 days a week, 24 hours a day, Bicikelj system enables you to travel freely by day or night. 
Whether you use the system regularly or just occasionally, you can make an unlimited number of 
trips over the period of your subscription. Bicikelj system stations consist of a main terminal and 
individual stands to which the bikes are attached (https://aboen-ljubljana.cyclocity.fr/All-
Stations/Station-Map). Located in busy residential and shopping areas and near public transport, 
the stations are a simple and quick way to get around for a quick errand, the daily commute to 
work or getting to your favourite leisure activities. Whether starting a journey, ending a journey, 
or bridging the gap between two forms of transport, Bicikelj system encourages intermodality 
and eco-friendly choices. Simplicity itself to use: it takes only a few minutes to hire or return a 
bike. 

EATING OUT 
 

Being an exchange student, you can use a system of subsidized student meals. The system is 
used in the majority of restaurants in Ljubljana and also in other cities in Slovenia. The 
subvention for meals in 2014 is 2,63€. To be able to register you need your mobile phone for 
identification and the Student identity card or Enrollment confirmation issued by European 
faculty of law. The list of restaurants, included in the system can be found on: 
http://www.studentska-prehrana.si/Pages/Directory.aspx. For more practical information please 
visit the Student Organisation (Kersnikova 4, office hours Monday, Wednesday Thursday from 
12.00-15.00). 

More information about the system and the registration can be found on: 
https://www.studentska-prehrana.si/Pages/News.aspx In order to finish the preregistration 
procedure you will need the so called personal registration number which the international 
office will provide you in the beginning of your exchange.  

http://www.jhl.si/upload/fck/doc/Shema.pdf


The influence of the East and West, North and South have mingled in Slovenia, a phenomenon 
noticeable in Slovenia`s traditional dishes. The city of Ljubljana offers a great variety of cuisine 
and prices. Most restaurants serve food until 11 p.m., but some do so until the early morning. 
There are also numerous specialised national restaurants: Chinese, Italian, Mexican, Thai and 
Spanish. The tip is not included in the price of the meal and is not obligatory. In general, eating 
out in restaurants outside the system of subsidized student meals is not cheap. 

WORKING IN SLOVENIA  
 
Students wishing to seek for a long-term employment in Slovenia need to obtain a work permit. 
Exchange students, however, do not need a work permit. The easiest way for foreign students to 
obtain part-time jobs is at so-called Študentski servis (ŠS) – a service providing information about 
part time jobs for students. The ŠS is a mediator between companies and students and with the 
help of ŠS, you usually get less demanding, non-professional jobs (e.g. teachers/instructors for 
foreign languages or music, computer programmers and translators. To get a job you are 
required to obtain a Slovene tax number (Tax Office Ljubljana, Davčna ulica 1, Ljubljana; Office 
hours: Monday 8.00-12.00 and 13.00-15.00, Tuesday 8.00-12.00 and 13.00-15.00, Wednesday 
8.00-12.00 and 13.00-18.00 and Friday 8.00-13.00( and a bank account in one of the Slovene 
banks. 
 
ENTERTAINMENT AND CULTURE  
 
Ljubljana offers its inhabitants and visitors a great variety of cultural events and entertainment. 
The city gives you the opportunity to visit about 15 museums and 25 galleries and collections as 
well as seven major theatres. The city has as well 12 cinemas, well stocked with most current 
movies without synchronisation. Foreign films are shown with Slovene subtitles. For the majority 
of cultural events and entertainment special prices for students are offered. Several festivals are 
organised in Ljubljana each year. You can find the information about current events in Ljubljana 
on: http://www.visitljubljana.com/en/.  

 

 

http://www.visitljubljana.com/en/


ABOUT SLOVENIA 

 

 

Slovenia is the only country in Europe that 
combines the Alps, the Mediterranean, the 
Pannonian Plain and the Karst. The changing 
landscape is constantly surprising, time and 
again. You can have one eye on the sea, then 
look in the other direction and be surrounded by 
high mountains. Heading up into the forests, you 
can see the green plains below you. From upland 
meadows your view stretches into river gorges. 

This proximity of opposites and contrasts is a hallmark of the country. 

Full name: Republic of Slovenia (Republika Slovenija) 

Inhabitants: 2,060,663 (1 October 2013) 

Capital: Ljubljana (270,000) 

State: Democratic parliamentary republic since 25 June 1991, Member of the European Union 
since 1 May 2004 

Currency: Euro 

Official languages: Slovene; in ethnically mixed border areas also Hungarian and Italian 

Other languages: English, German, Croatian, Serbian 

Largest cities: Maribor, Kranj, Celje, Koper, Novo mesto, Velenje 

Religion: Roman Catholic (58%, 2002 census); together there are 43 religious communities 
registered in Slovenia; among the oldest is the Evangelical Church, most widely spread in the 
northeastern part of Slovenia 

Area: 20,273 km² 

Length of borders / 1,370 km: with Austria 318 km, with Italy 280 km, with Hungary 102 km, with 
Croatia 670 km) 

Length of coastline: 46.6 km 

Relief: The territory of Slovenia is geographically divided into four basic types of  landscape - 
Alpine in the north, (42.1%), Mediterranean in the south-west (8.6%), Dinaric in the south 
(28.1%), and Pannonian in the east (21.2%) 

Climate: Alpine, Continental, Mediterranean 

Forests: almost 58% of the Slovenia territory 

Highest mountain: Triglav 2,864 m 

Largest protected area: Triglavski narodni park: 83,807 ha (4% of the territory of Slovenia) 

Largest underground cave: Postojnska jama - 19.5 km 

Largest lake: Cerknica Lake (intermittent) - 26 km2 

Longest river: Sava - 221 km 

 

 

 



You can find all information about Slovenia here:  

 http://www.slovenia.info/en/Home.htm?home=0&lng=2 

 http://www.slovenia.si/  
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ABOUT LJUBLJANA 

 

Ljubljana, the capital of Slovenia, is a beautiful small city 
situated on the river Ljubljanica that flows between the city 
centre and the castle hill above. Its river banks are filled 
with great restaurants, and chic bars popular with visitors 
and locals alike. The town boasts the most relaxing 
atmosphere of all European capitals and offers endless 
cultural events and excellent quality of life. Ljubljana is a 
relatively small place, so soon you may feel like taking a day 
trip. 

Some say it is the cutest capital in Europe. Some compare it 
to Prague, others to Paris, third to Venice, then again some 
may say it is incomparible to any of the mentioned. 

Ljubljana is unique. It stores 5000 years of history, some of it in traces and some of it in the most 
luxurious and confident manner. Imagine a colourful baroque with medieval base escorted with 
Roman remains and followed by eternal Art Nouveau and Plecnik`s masterpieces. That`s 
Ljubljana that awaits to be discovered. 

 

You can find more information about Ljubljana here:   

 http://www.ljubljana.info/  

 http://www.visitljubljana.com/en 
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